
Committee Meeting Notes 
 

Date: ____________________________ 

Committee Name: ____________________________________ 

Attendees: _______________________________________________ 

 
Objectives: 

1. ___________________________________________________ 

2. ___________________________________________________ 

3. ___________________________________________________ 

Assigned Tasks: 

Task: Who: When: Complete: 

    

    

    

    

    

    

    

    

    

    

    

 
 
Other Comments: ____________________________________ 

__________________________________________________

__________________________________________________

__________________________________________________  

__________________________________________________ 



Budget Information: 

Item: Cost: Quantity: Total: 

    

    

    

    

    

    

    

    

    

    

    

    

    

 

Total: ________________ 

Approved: _____Yes _____No 

Date: ________________ 

Signature: _____________________ 

 

Other Comments: ____________________________________ 

__________________________________________________

__________________________________________________

__________________________________________________  

__________________________________________________ 


